Asylum Rights Campaign Co-ordinator

Volunteer or Intern Position

ARC (www.asylumrights.org.uk) is a loose consortium of over 50 asylum and refugee NGOs. It campaigns for a fair and rights-based asylum system in the UK and has a track record of advocating strongly on behalf of people seeking protection from persecution. 

As well as providing a useful information exchange network for members, ARC holds a monthly campaign meeting in London and, from time to time, initiates campaigns and publishes influential policy and research reports.  

We are seeking a volunteer or intern who can  

· Co-ordinate and expand the network of ARC members

· Oversee the development of ARC’s website 

· Administrate and service ARC’s monthly campaign meetings (including planning schedule of forthcoming meetings, identifying and liaising with external speakers, in conjunction with ARC Chair) 
· help ARC deepen the impact of policy and lobbying work

· Ensure timely collection of subscriptions, maintain an overview of ARC finances and submit grant applications on behalf of ARC. 
Based at the office of Asylum Aid in Islington, North London, the suitable candidate will 

· be able to commit up to two days per week for at least six month

· have the communication, IT and administrative skills to ensure that smooth running of the Campaign

· be proactive and able to work independently
· have a demonstrable interest in the plight of people seeking asylum in the UK   

Travel and subsistence expenses will be paid.

To apply for this position, please write to Maurice Wren, Director of Asylum Aid, c/o mauricew@asylumaid.org.uk, outlining your experience and why you are interested in becoming ARC’s Co-ordinator.

Applications must be received by 5pm on Monday 22 October

